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DO: make it human-machine readable
· Plan to get files/directories sorted easily (alphanumeric) 
· Underscore to delimit fields (REGEX extraction of information)
· Hyphen-to-separate-words in a field 
· Slug-txt (meaningful words)
· Date (ISO 8601): YYYY-MM-DD or yyyymmdd (editing renews automated date assignment)
· Left padding of number arrays – to separate 01 from 10, 100, 1010
· Version (_vs01 / rev02 / for code or manuscripts)
· Make a readme.txt file in data folder to describe content & convention (copy it & reuse)
· Make a copy before performing image analyses (automation can do unwanted modifications to raw file formats – especially when using Chatbots to generate coding you do not fully understand)
DO NOT use special characters (!@#$%^&*(){}?|\/=][><~`”;:)
DO NOT use SPACES
DO NOT exceed lengths of 256 characters (including file folder names) 
DO NOT script to rename files in network storage locations
 
Storage Locations: University Network / Cloud Storage (can others access it when you leave?)
Storage Directory Path 1:
Storage Directory Path 2: 
Archive:  
Biological Sample storage to redo experiment: 
 
Content:
Link to LabJournal by UID
Anonymize when sensitive data are present:
 
File formats (focused on microscopy)
· .vsi : Evident / Olympus CellSens vs. 3.7 (read natively by Evident Freeware Olyvia viewer)
· .oex: experimental procedure file read by CellSens
· .nd2: NIKON NIS elements (read natively by Nikon Freeware NIS viewer)
· .ga3: NIS elelements image analysis procedure file
· .tif: general image format lossless (OMEtiff preserves metadata ‘best’)
· .lei/.lif: Leica format image file (usually multi tiff of image set with possible different dimensions)
· .csi: Zeiss format image file
· .ims: Imaris file format (pyramid)
· .icx: Imaris script file that describes wizard encoded steps (read by ImarisViewer)
· .ijm: FIJI macro 
· .cp: Cellprofiler pipeline 
 
Further reading on FAIR data management - FAIR data en software - Open Science - Universiteit Utrecht
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